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System Requirements
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2. Nevada eGrants System Homepage

7 F egrants.nv.goG . (

o Oifice of Truffic Safery

System Login  Portal Home

Login

usename | |
Welcome to Nevada eGrants password | |

This system allows you to search for traffic safety grant opportunities, track your LOcH

project status, and manage your grant electronically. Applicable grant projects will NewpUser? l;c'njrgot
seck to improve traffic safety in your community. Hassword:s

All organizations must be reqgistered.

+ Registration must be completed by the organization's Authorizing
Official (AQ) (Governing entity/supervisor)

& AOQ will receive notification of approval

e Once approved, enter your username and password to the right. Note that
passwords are case sensitive.

o AQ may grant access to appropriate staff

&+ Once registered you can apply for grants, complete and submit reports and claims
and access an online demonstration about the e-grants system

s Click here to register.

If you are having trouble logging into Nevada e-Grants, please call the Office of
Traffic Safety at 702-432-5080.

Applicant User Guide

The Department of Public Safety, Office of Traffic Safety staff looks forward to working
with you to improve safety on Nevada roadways.

Powered by IntelliGrants™ © Copyright 2000-2010 Agate Software, Inc.




3. Applicant user types
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Control Control
Access to Access to Initiate Submit Cancel
Security Roles Organization Grant Read Write Grant Grant Grant
Agency
Authorizing Official X X X X X X X
Agency Fiscal X X X X
X X X

Project Director




4. Gaining access to NV eGrants
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(Drage Errors)

Your account has not yet been validated.

administrator
(

Login

Username

Password

LOGIN

MNew User? Forgot Password?




4.b. Gaining access through another in your organization
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Organization - Nevada Test Org
Follow the instructions listed below to add/remove/modify organization members.
QOrganization Information | | Organization Documents
Organization Members
Administrators with the authority to add members to your organization can follow these steps:
To add a member to your organization, select the Add Members link below.
If a member has already added his/her information in the system, you can search for the member.
If you need to add a member's information into the system, select New Member.
For more detailed instructions, select the Show Help button above.
| Add Members
[J Person Role Active Dates Assigned By Modified By
AAD, NV Agency Authorizing Official | |- | | Tkaczyk, Mr. Joshua
e 9/30/2011
- Tkaczyk, Mr. Joshua
NV, AE  |Agency Fiscal | [9/30/2011 - | oo
- - Tkaczyk, Mr. Joshua
NV, PD |F'r0]ect Director V| |g_.f30_.f;2[]11 |- | | 0/30/2011
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Organization - Nevada Test Org

Follow the instructions listed below to add/remove/modify organization members.

Organization Information | | ©Organization Documents

Organization Members

Administrators with the authority to add members to your organization can follow these steps:
To add a member to your organization, select the Add Members link below.

If a member has already added his/her information in the system, you can search for the member.
If you need to add a member's information into the system, select New Member.

For more detailed instructions, select the Show Help button above.

Current Members |

Person Search | [ search| [ wew memeer |
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5. Keeping contact information current
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My Profile
Please complete all the required fields below. Required fields are marked with an *
Contact Information
Prefix First Middle Last Suffix
Name v | [NV * AAD * v
Organization |\Vegas PD *
Title
12345 Main
Address
*
City Los Vegas * State Nevada v |*  Zipcode 12345 *
County Carson City ks
Phone #1 (269) 555-1212 * Phone #2
Fax Cell Phone
Email someone@agate.com *
Website
Username MNVAAD *
Password * Confirm Password *
> . E.F G

5.b. Updating another user’s contact record
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My Organizations

Select an Organization to view the information for that Grganization.

Organization Information

Organization Role Active Dates Assigned By
MY App Full Mame Praject Directar 01/01/2009 - open ended Tkaczyk, Mr. Joshua
# E .F6 | G E . . E .




5.c. Updating the information for your agency
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6. Initiate an Application
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@ View Available Opportunities

You have 3 My Opportunities available.
Select the View Opportunities button below to see what is available to your organization.

| VIEW OPPORTUNITIES |
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Agreement

Please make a selection below to continue.

I have read the Grants Administration Manual and Grants Overview and want to create a Joining Forces grant application.

| 1acree | | 1o noT AGREE |
Powered by IntelliGrants™ © Copyright 2000-2010 Agate Software, Inc.
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@ My Tasks

You have 11 new tasks.
You have 0 tasks that are critical.
Select the Open My Tasks button below to view your active tasks.

OPEN MY TASKS




7.

The Application Menu

7.a.
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@ View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.
Farms
Status Page Name Note Created By
. NV AAQ
& Agency Information Sheet 10/26/2011 8:39:44
AM
N NV AAQ
[ Project Purpose %  10/26/2011 8:42:44
AM
_ NV AAD
& Project Goals 10/26/2011 8:44:02
AM
N NV AAQ
& Project Objectives 10/26/2011 8:44:39
AM
_ NV AAQ
Ef Project Activities 10/26/2011 8:45:13
AM
_ NV AAQ
EF Project Evaluation 10/26/2011 8:45:52
AM
_ NV AAQ
Ef? Budget 10/26/2011 8:46:36
AM
_ Mr. Joshua Tkaczyk
o Miscellaneous Attachments 11/21/2011 10:29:00

View, Edit and Complete Forms

AM

Last Modified By
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7.b. Change the Status
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& Change the Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications.

| VIEW STATUS OPTIONS |

6

Possible Statuses
APPLICATION SUBMITTED

APPLY STATUS

APPLICATION CANCELLED

APPLY STATUS

7.C. Management Tools Section
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@ Access Management Tools

Select the View Management Tools button below to perform actions such as adding people to this document or viewing the document
history.

VIEW MANAGEMENT TOOL S

Management Tools

@ CREATE FULL PRINT VERSION
Select the link above to create a printable version of the document.

&= CREATE FULL BLANK PRINT VERSION
Select the link above to create a blank printable version of the document.

Eﬁ ADD/EDIT ORGANIZ ATIONS
Select the link above to manage the organizations associated with this document.

% ADD/EDIT PEOPLE

Select the link above to perform actions such as adding people, changing a security role, or altering people's active dates on this document.

E.J STATUS HISTORY
Select the link above to view the status history of this document.

O CHECK FOR ERRORS
Select the link above to check the entire document for errors.




7.d. Related Items
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& Examine Related Items

Select the View Related Items button below to view related items such as claims, messages, etc.
| VIEW RELATED ITEM S |




8. Assigning Users to an application

8.a. Assign User Access to Application
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@ Access Management Tools

Select the View Management Tools button below to perform actions such as adding people to this document or viewing the document
history.

VIEW MANAGEMENT TOOL S

% ADD/EDIT PEOPLE

Select the link above to perform actions such as adding people, changing a security role, or altering people's active dates on this document.

Person Search

Enter a name or partial name: | SEARCH

Current People Assigned

[0 Person Organization(s) Role Active Dates Assigned By

NV AAD Newvada Test Org Agency Authorizing Official ‘ |— | | Grant System

Daffy Duck  NVDPS_NWVOTS |F'r0ject Director V| ‘11.1’10.1’2011 |— | | Grant System

PD NV Newvada Test Org |F'r0ject Director V| ‘11.1’10.1’2011 |, | | Grant System
|

AF NV Nevada Test Org |Agency Fiscal V| ‘111"101’2011 |- | Grant System




8.b. Remove User Access to Application
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Current People Assigned

[0 person Organization(s) Role

Active Dates

NV AAO Nevada Test Org Agency Authorizing Official

[] Daffy Duck NVDPS_NVOTS

| Project Director v| 11102011 ||

Assigned By
Grant System

Grant System




9. Application Form Completion
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9.a. Forms Navigation

M
.FFEG E ( 7 E ?
F EG E E !
O Back
Application Menu - Forms
Please complete all required forms below.
Document Information:
Details
E .F EG 7 ( E E 9 E
B (. M
. F AEG 7

Navigation Links

Status Page Name

D Agency Information Sheet
D Project Purpose

|:'] Project Goals

Note Created By

Last Modified By




9.b. Form Completion
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AGENCY INFORMATION SHEET

Instructions:

Please complete this page, then click the Save button.
Required fields are marked with an *,

Project Title: | *
Amount of Request: |*
Program Area:* (check all that apply)
Prionty Areas Other Areas
O] Impaired Driving O Traffic Records {crash data)
0 occupant Protection (seat belts/car seats) [ Emergency Medical Systems
[0 sSpeed Management O] Police Traffic Services {overtime & equipment)
[] Community Programs [] I1oining Forces
O] Pedestrian Safety
O Motorcycle Safety
4 . .F G .
F G ( . . . ( (
F G .
| SAVE | | ADD | | DELETE | | ADDNOTE | | CHECK GLOBAL ERRORS |
&. . . 7 . (
((
:’:::re = Application Menu > Forms Menu > Contract

oz ™ (o)
ATP

Effective Date: 1/4/2012|*

Wwward Amount: $15,000

CFDA%: |20 610 (408 funds) v | Authorized Amount: | 515
CFDAZ: | v| Authorized Amount: | |
Total: %15

Generate ATP  Upload saved ATP: | |[ Browse.. |*




Navigation Links

Status

-

9.c.

&. 7

9.d.

Page Name

Contract Information

Contract Budget

Contract

ATP 2/

Automatic Calculations

(

Note Created By

MV, ProgManager
12/30/2011 12:13:19
AM

MV, ProgManager
12/29/2011 11:26:46
PM

NV, HSC
1/3/2012 4:32:57 PM

Last Modified By

NV, ProgManager
12/30/2011 12:39:08
AM

NV, ProgManager
12/29/2011 11:35:49
PM

BUDGET

Instructions:

*

Please complete this page, then click the Save button.
Required fields are marked with an

Category Federal Funds Match (25%) Project Total
Personnel | $2| | $1| %3
Travel | $3| | $2| 35
Contract Services | $4| | $3| 57
Equipment | $5| | $4| $9
Other Direct Costs | $5| | $5| 311
Indirect Costs | $T| | $8| %13
Program Income | $8| | $F’| %15
Total Expenses %19 %14 £33
Error Messages
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OPa ge Error(s)

Please include both the attachment description and the attachment.

O.e. Uploads & Attachments
7 . : . $
7 ( 9

7 7?7 7 7TB7 7(7 7B7

| |[ Browse... |

E .
Look in: I@HIB Folder :_‘J L] cf EB-
= —d=ampleuploadfile. txt
J r”F
Recent
P’E"'
Desktop
My Documents
My(:':ompmer
Mymﬂod{ File name: Isampleuploadﬁle bt Lj Open |
Files of type: | Al Files =) | Cancel I
7 ' %
9.f. PDF Version
4 FI G - ( 139
. . . 1392 7
(.139

PRINT VERSION




9.0.

Copy and Paste




10. Submitting your Application

@ Change the Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications.

| VIEW STATUS OPTIONS |

O Global Errors

Document Information:

b | Details

O You must complete this page.
Agency Information Sheet

O You must complete this page.
Budget

O You must complete this page.
Project Activities

O vou must complete this page.
Project Evaluation




11. Notes

/ (-
11.a. Adding and Editing Notes
# E . F G
SAVE DELETE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS
> B ( ( (€ (
Drag Here
==
# Add New Note
Message Author Date Action
Test Mote MW AAD 1/3/2012 Edit
ADD A NEW NOTE CLOSE NOTES
> 8. ( 7 .7 7
> ' E 7 B ( 2
> ' E 7 =
(- > >
+> ( H
> E ( 7 7 7 .E. =>
E
%> E .F G & (
4 (.
B

( 139 (




12. Automatic e-mail notifications

12.a. Automatic E-mail Notifications
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12.b. System Messages

4 . 7
. . M

( 6 ( : H
& My Inbox
Sort my inbox messages by: [~ Select - ¥ || 60 | | view All My System Messages

O Priority Sender Subject Date/Time

O _J System, Grant Traffic Safety Grant Application Approved 12/29/2011 11:23:18 PM
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13. Sub-Documents

13.a. Sub — Documents (children)

. E ; . . &.
4 7. ; .
(

Application (ATP Issued)

! }

}

Claims Progress Reports

On-Site Monitoring




14. Claims

14.a. Initiating

14
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Document Information:
Details

Period Date /
Date Due

. . . . - . 02/01/2012 - 04/01/2012
Application Duckwater Shoshone Tribe  Agency Authorizing Official | ATP Issued 04/09/2012 11:59PM EST

Info Document Type Organization Role Current Status

@ View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

VIEW FORM S

@ Change the Status
Select the View Status Options button below to perform actions such as submitting applications or request modifications.

VIEW STATUS OPTIONS

@ Access Management Tools

Select the View Management Tools button below to perform actions such as adding people to this document or viewing the document
history.
[ view manacemenT To0OLS |

@ Examine Related Items
Select the View Related Items button below to view related items such as claims, messages, etc.

VIEW RELATED ITEMS
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14.b.

Change the Status
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14.c. Claim Modifications
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15. Progress Reports

15.a. Initiating
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15.b. Change the Status
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15.c.

Progress Report Modifications
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